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hief, ledieal Services 10 July 1951
Deputy Complroller

Contrasts for Persenal Jorvices wider Approved iodical
Office Projests

s It is regretiqd that your offiee has pever Leen issued
any forwel procedural instyuoticns for the processming of contracts
for the serviess of ind{vidualss The major réason is that Jor

monthe 11 hes been Noped that a standard Agenpy procedure

, be developed, Defore thig can be dong, howsver, it 1s ne-
osssary to develon basid Azency polleles and principles geverning
its contractual relatiogships. This problez has been under contine-
uous stady by a special Tesl Forgs and is nearing Srultion.

2, In the reantige, the Ipecial Contracting Officer has de-
veloped individual proceluwres with each of $he Covprt Cfliges which
differ sosewhat due to ¢lIfferendes in crganisationnl structure and
operational cancepla. Qther officea, sueh aa yourp, have been han-
dled on an individeal project basls due to the apecialimd nature
af your contractual reqéirecents,

3. There are, hogaver, eertain basie requirpuents which the
Contracting Officer needs in the fulfillment of his responsibilities.
They are as follows:

8, Knowledg of the asproved preéject 1#11:193:' which the
ehghgezant aof the {adividudls was autlhiériged, snd the necessary
funds were a‘liocat?d»

b, Canpurregce betwden the offige conoprned, the Ceneral
Counsel’s Office agd the Special Contrgeting Dfficer that the
tarzs of the propoged contraet are sultable Lo the clrcumstances,
are consistant with the approved proje¢t and are othervdse in
eonformity with Agency policies and précedurel.

6+ Knowlsd:e thot appropriete securiiy clearancc hes
beon isgued. :

ds  Approval of the individusl centract by the Cidef of
the Office comcernéd,,

@e Acceptande of the contrect by the individual coneerncd.

| £ Kaorladgg that an offieinl aginowledgment, of pseudonyx
hag been exscuted $ad is on file, {(This is appropr¥atc only when
sontract iz in pseddopym,) |
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s The sbove regpirescntsy involve the submission of con-
siderahls inforastlon t§ the Office of the Geaapa} Counsel amd
the Officery Tuls ¢8a be dune pifher Ly mesorandum
ar by filling oul sappropriate sestions of & form Jevised for use
in ¢ wtion with one, of the govert offices, 4 supply of these
foras is enolosed herewdth.

5+« In the :mtiéa, I am petwrning & growp ol cantrects
with certain mediokl spgeialisis with a reqeest tiai they be
returned with & so¥ering mescraddus setiing forth e followings

| @ A gmm'ni statessnl of the primciples detersining
whe ascunt o "ratgirw‘ fe6 pald, i any,

Be A sfetesqat of the type and date of securit
olsgrance lasued gﬁ* each individual. Y ,
[

o« Indicatiqn of the project under whith the contracis '
e nagotiated.
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